ADMINISTRATION
+ 8-

¥ Course administration

Setup Categories and ltems: 7 tum aciing o

L] ACtI'u’Ity chooser off
£F Edit settings

1) Open the Course Page b Users
2) Click Grades from the Administration block T Fiters
b Reports
» E Grades
& Outcomes
P Badges
115 Backup
+
There is a Drop down List in the top of the page as in Figure 2 ~ Restore
|i| Import

=) Reset

1) Select Categories and items
F Question bank

Then press | aqq grade item

button
F Switch role to...

Fill the item name and the Maximum grade

(For example: First and 20) Then press Figure 1

2) Select Grade report then click on the pen on the right side the item name (First as
an example), then complete the Grade
Press ggye  button.

Grader report v

View
Grader report

—» Grade history
Outcomes report
Overview report
single view
User report
Setup
Categories and items
1 _,t:mirse grad.e settings
Preferences: Grader report
Scales
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Outcomes used in course
Edit outcomes RS e 012000@upsdedu o
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Remove Attendance grade:

Database (1)

Home ©~ 601281_3 » General - Aftendance » Attendance

1) Open Attendance . Attendance for the course :: Data
2) C”ck Edit Sett|ng Attendance administration

== it settings Sessions Add Report Export Settings
Locally assigned roles

Permissions

Check permissions 19 December 2016 09:30 - 11:00

Filters

Regular class session

Logs

Backup

Restore i

#  First name / Surname P

Course administration
Switch role to.. 1 a 201220040 wese bl bhics sl 2 CN O

2 &2012202154;;:.__@4#4# e SE
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% Updating: Attendance

General

3) Select grade type: None
\ Name*  Altendance

Srade  Type| None v

Scalel Scale  [and Con
| Point

Maximum points | 100

Note: if the course contains an assignment, and you don’t graded this assignment
You must exclude the assignment grade setting.

From the assignment setting = Select the grade type to be None as we do in step 3
above



import grades from file:

Export grade report

* Grade administration

Grader report

Grade history

Grader report

Outcomes report
Owverview report
Single view
User report
Setup
Import

* Export

OpenDocument spreadsheet

Plain text file

First name -

Al ABCDETFG
Surname :

Al ABCDETFG

Surname First nar

Excel spreadsheet

XML file
Letters
Outcomes

Scales

Course administration

Switch role to...

ubgo afil VT
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201420205_CN
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Clipboard ] Font [P} Alignment LM Number L] Styles
Al 2 f First name
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1 |First namE_Surname 'ID number Institution Departmer Email address Attendanci Assignmer Assignmer Assignmer Assignmer Course tolr\_asl downloaded from this course
2 Sl 20121004C201210040 =i 5% 201210040@uop-edu_jo - - - - - - 1532948940
R PR 201230120201230120 . #5% 201230120@uop edu jo - - - - - - "1532948940
4 o pum ma 201420208201420205 L= 5% 201420205@uop edu jo - - - - - - "1532948940
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11 |omar shaker oshaker@uop.edu_jo - - - - - - "1532948940
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1‘ D: » OneDrive - Petra University » PUelC = Documents > Downloads

601221_1_lab Grades

Petra University CSV (Comma delimited) (*.csv) - I-_.: Save
More options...
’& OneDrive - Petra University
ashtayyat@uop.edu.jo
Name T Date modified
e
i = = =4 = " = " T T = = T T = ”
|First name Surname D number Institution Departmer Email address Attendanci Assignmer Assignmer Assignmer Assignmer Course tot Last downloaded from this course
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Save




Upload the csv file

" Grade administration

Grader report

Grade history

Outcomes report

Overview report

Single view

User report

Setup

" Import
CSV file
Paste from spreadsheet
XML file

Export
OpenDocument spreadsheet
Plain text file
Excel spreadsheet
XML file

Letters

Outcomes

Scales

Course administration

Switch role to...

First name :

All A B CT
Surname :

All A B C T

Surname
o gl
201210040 d

Jlog
201230120 _4

yguul
201420205_4
e
201510347_4

Import file

Maximum size for new files: 4GB

Sermcolon

File™ Choose a file...
601221_1_lab Grades.csv
Encoding WINDOWS-1256
Separator O Tab® Comma O Colon O
Verbose scales Yes v
Preview rows 10 ™
Force import %]

Upload grades




C3V file v

First D
name Surname number

201210040_CN 201210040
201230120 CIS 201230120
201420205_CN 201420205
201510347_CIS 201510347

201510730_Cs 201510730

Institution

Import CSV

Import preview

Attendance: Assi t: Assi : Assi
Attendance LAB 01 LAB 03 LAB 04
Department Email address (Real) (Real) (Real) (Real)
201210040@uop.edujo - 5 2
201230120(@uop.edujo - - i)
201420205@uop.edujo -

201510347@uop.edujo -

201510730@uop.edujo -

:  Assignment:

LAB 05
(Real)

Scroll down

The columns on the left for the grade categories

and items on the course

The map must be for the unique field and we
suggest to be an email address

Connect the grade items to specific columns on

CSvV fl I e (this is the purpose for export in the first step)




ldentity user by

Map from

Map to

Grade item mappings

First name

Surname

ID number

Institution

Department

Email address

Artendance: Attendance (Real)

Assignment: LAB 01 (Real)

Assignment: LAB 03 (Real)

i N I i od T L

Email address

Email address v

Ignore

Ignore

Ignore

Ignore

Ignore

Ignore

Attendance: Attendance

Assignment: LAB 01

Assignment: LAB 03

L i oa

Upload grades

Grade import success

Import CSV

Continue




