
 

 

 

Setup Categories and Items:  
 

1) Open the Course Page 

2) Click Grades from the Administration block  

 

 

 

 

There is a Drop down List in the top of the page as in Figure 2 

1) Select Categories and items 

Then press                                          button  

 

Fill the item name and the Maximum grade 

(For example: First and 20) Then press                                         Figure 1 

 

 

2) Select Grade report then click on the pen on the right side the item name (First as 

an example), then complete the Grade  

Press                     button. 

                        

  

 

 

 

 

 

 

 

 

 

 

 

 

  Figure 2                                                                                                      Figure 3 
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Remove Attendance grade:  
 

 

 

 

1) Open Attendance 

2) Click Edit Setting  

 

 

 

 

 

 

 

 

 

 

 

 

 

3) Select grade type: None 

 

 

 

 

 

                                                                       

 

 

 

Note: if the course contains an assignment, and you don’t graded this assignment 

You must exclude the assignment grade setting. 

From the assignment setting → Select the grade type to be None as we do in step 3 

above 

 

  



import grades from file: 

Export grade report 
 

 

 
 

 

 

 
 

 



 
 

 

 

 
 

 

Save 

 

 

 

 

 

  



Upload the csv file 
 

 

 
 

 
 



 
 

Scroll down 

 

The columns on the left for the grade categories 

and items on the course 

 

The map must be for the unique field and we 

suggest to be an email address 

 

Connect the grade items to specific columns on 

csv file  (this is the purpose for export in the first step) 

 

 



 
 

 

 
 

 


